
     

Form 

No.: 
9000A 

Last 

Updated: 
21 July 2022  

     

 

bcaa.bm 

1 

 

COMPLETION OF PRELIMINARY INFORMATION RELATED 

TO AN APPLICATION FORM FOR THE GRANT, RENEWAL 
OR VARIATION OF AN AIR OPERATOR'S CERTIFICATE 
 

These notes are intended to give applicants, for the issue, renewal or variation of an Air 

Operator's Certificate, guidance on how to complete the preliminary information Form 9000. 
 

The notes are designed to cater for companies of all sizes. Some of the detailed information called 

for may be inappropriate to the smaller companies and the notes should be interpreted 

accordingly. 

 

The Authority will require evidence of suitable insurance cover in respect of airplanes, passengers, 

carried goods and third-party claims, before any aircraft certificate is issued or renewed. 

 

Form BCAA 9000 should be completed and submitted together with the appropriate fee to 
flightops@bcaa.bm c/o Director of Operations: 

 

Specific contact information will be provided for the submission of any other documentation 

relating to an AOC application. 

 

Section 1A 
 
This section is to be completed by all applicants and will record basic information which 
includes the name and mailing address of the company, the address of the main base of 

operation, the proposed start of operation date. If a business name is used, it should be given in 
this section of the application form. Give the place and number of company registration.  All 

“trading names” used should be specified.  Any “trading name” adopted subsequent to the 
completion of the application form or the issue of the AOC should be notified to BCAA at the 

address above. 
 
Finally, details concerning management and key personal staff are essential if contact is required. 
An Operator must have a management organization capable of exercising operational control and 
supervision over any flight operated under the terms of the AOC. 
 
(a) The information provided under this heading should clarify the chain of responsibility, 

appropriate to the size of the company, for all major aspects of management, and of the 

arrangements for suitable qualified deputies to assume the functions of senior executives 
temporarily absent from duty.  In particular, the person or persons responsible for the 

following duties should be named: 

 
(i) The issue and amendment of operations and training manuals, and other 

instructions to members of operating crews. 
 

(ii) Management of the operations department. 

(iii) Management of the Quality System. 

(iv) Controlling the rostering of crew for flying duty. 

(v) General supervision of flight operations. 
 

(vi) Accepting operational commitments – i.e., deciding whether or not a particular 
charter or flight can be undertaken. 
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(vii) Ensuring that crew training and periodical tests are carried out as necessary.  

(viii) The discipline and general supervision of flying staff. 

(ix) Control and general supervision of the traffic or other department responsible at 

the main operating base(s) for compiling ships papers (including load-sheets) and 
for the loading of aircraft. 

 

(x) Coordinating any necessary action arising from Commander’s voyage and incident 
reports. 

 

(xi) Making arrangements for the services of handling agents. 
 

(xii) Liaising with maintenance organizations, including contractors, on airworthiness 
matters and the continuing satisfactory implementation of the declared 
maintenance support arrangements. 

 

Section 1B 
 
To be completed by the Air Operator and/or Approved Maintenance Organisation. Information 
provided under this heading will show what type of maintenance program will be performed. The 
proposed type of operation shall be specified if the information is required by the type of 
maintenance program. 

 
State the Approved Maintenance Organisation and how the maintenance is carried out in Block 8 
of this section if appropriate. 

 
Section 1C 

 
The Air Operator shall provide details of all aircraft associated with the company. If an aircraft 
is foreign registered, provide a copy of the lease agreement which can be attached to the form. 

Details such as type by make, model, series, number of passenger seats or cargo payload 

capacity and any other pertinent information about the aircraft. 
 
Block 10 shall show the proposed route structure and areas which intended operations will be 
conducted (eg. Middle East, Americas, Africa, etc.) 

 

Section 1D 
 
The applicant shall provide a proposed business plan outlining how the company will be 
structured and carried out. This information shall provide a better understanding of the 

proposed operation of the business and how it plans to be profitable. State details concerning 
proposed training in aircraft and/or simulator. 

 

 
 
 
Note: A Form 9000 (Application for AOC) will be provided on receipt of the information 

for completion by the nominees for Accountable Manager and Postholders for 
Operations Manager, Chief Pilot and Training Manager. 


