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[bookmark: _Toc148624171][bookmark: _Toc148624404]Organisation Approval
[bookmark: _Toc147302708][bookmark: _Toc148624172][bookmark: _Toc148624405]Introduction
[bookmark: _Hlk507057672]This supplement is provided to meet the requirements of the Overseas Territories Aviation Requirement (OTAR) Part 145 Option 1 Approval issued by the Bermuda Civil Aviation Authority (BCAA), and supplements the approved Maintenance Organisation Exposition (MOE) / Repair Station Manual (RSM) / Maintenance Policy Manual (MPM), (Reference No. UK CAA / EASA / FAA / Transport Canada)
This maintenance organisation shall perform and certify maintenance on Bermuda registered aircraft in accordance with the procedures defined in the approved MOE / RSM / MPM together with this supplement.
[bookmark: _Toc143076469][bookmark: _Toc146191781][bookmark: _Toc147301751][bookmark: _Toc147302709]This supplement shall be reviewed annually and amended as necessary so that it remains an up-to-date description of the organisation.
A copy of this organisation’s approved MOE / RSM / MPM together with this supplement shall be supplied to the BCAA in the English language in order to demonstrate compliance with OTAR Part 145.9(a).
[bookmark: _Toc148622539][bookmark: _Toc148623935][bookmark: _Toc148624052][bookmark: _Toc148624173][bookmark: _Toc148624289][bookmark: _Toc148624406][bookmark: _Toc141449832][bookmark: _Toc141449933][bookmark: _Toc143076470][bookmark: _Toc146191782][bookmark: _Toc147301752][bookmark: _Toc147302710][bookmark: _Toc148622540][bookmark: _Toc148623936][bookmark: _Toc148624053][bookmark: _Toc148624174][bookmark: _Toc148624290][bookmark: _Toc148624407][bookmark: _Toc141449833][bookmark: _Toc141449934][bookmark: _Toc143076471][bookmark: _Toc146191783][bookmark: _Toc147301753][bookmark: _Toc147302711][bookmark: _Toc148622541][bookmark: _Toc148623937][bookmark: _Toc148624054][bookmark: _Toc148624175][bookmark: _Toc148624291][bookmark: _Toc148624408][bookmark: _Toc141449834][bookmark: _Toc141449935][bookmark: _Toc143076472][bookmark: _Toc146191784][bookmark: _Toc147301754][bookmark: _Toc147302712][bookmark: _Toc148622542][bookmark: _Toc148623938][bookmark: _Toc148624055][bookmark: _Toc148624176][bookmark: _Toc148624292][bookmark: _Toc148624409][bookmark: _Toc147301755][bookmark: _Toc147302713][bookmark: _Toc148622543][bookmark: _Toc148623939][bookmark: _Toc148624056][bookmark: _Toc148624177][bookmark: _Toc148624293][bookmark: _Toc148624410][bookmark: _Toc147301756][bookmark: _Toc147302714][bookmark: _Toc148622544][bookmark: _Toc148623940][bookmark: _Toc148624057][bookmark: _Toc148624178][bookmark: _Toc148624294][bookmark: _Toc148624411][bookmark: _Toc147302716][bookmark: _Toc148624180][bookmark: _Toc148624413]Accountable Manager’s Statement
This supplement in conjunction with the MOE / RSM / MPM defines the organisation and procedures upon which this OTAR 145 approval is based.
These procedures are approved by the undersigned and must be complied with, as applicable, in order to ensure that all maintenance activities are carried out to an approved standard acceptable to the Governor.
It is accepted that these procedures do not override the necessity of complying with any new or amended OTAR or AN(OT)O requirements where these new or amended requirements are in conflict with these procedures.
It is understood that the BCAA will approve this organisation whilst it is satisfied that the procedures are being followed. It is further understood that the BCAA reserves the right to suspend, vary or revoke the OTAR Part 145 approval if it has evidence that procedures are not followed and the standards not upheld.

Signed: 				
Date: Click or tap to enter a date.
Name: 
Title: Accountable Manager
When the Accountable Manager is not the Chief Executive Officer of the organization then such Chief Executive Officer shall countersign the statement; 
[bookmark: _Toc148622547][bookmark: _Toc148623943][bookmark: _Toc148624060][bookmark: _Toc148624181][bookmark: _Toc148624297][bookmark: _Toc148624414][bookmark: _Toc147302717][bookmark: _Toc148624182][bookmark: _Toc148624415]Scope of Approval
The OTAR Part 145 approval and scope is based on the valid UK CAA / EASA / FAA / Transport Canada approval reference xxx and any additional aircraft listed below.
Where the scope of the BCAA approval differs from the full scope of UK CAA / EASA / FAA / Transport Canada approval, the scope and any limitations should be listed below.
	Aircraft Type (Engine)
	Limitations
	Location
	Line / Base

	
	
	
	

	
	
	
	

	
	
	
	



[bookmark: _Toc141447416][bookmark: _Toc141447514][bookmark: _Toc141449837][bookmark: _Toc141449938][bookmark: _Toc143076475][bookmark: _Toc146191787][bookmark: _Toc147301760][bookmark: _Toc147302718][bookmark: _Toc148622549][bookmark: _Toc148623945][bookmark: _Toc148624062][bookmark: _Toc148624183][bookmark: _Toc148624299][bookmark: _Toc148624416][bookmark: _Toc141447417][bookmark: _Toc141447515][bookmark: _Toc141449838][bookmark: _Toc141449939][bookmark: _Toc143076476][bookmark: _Toc146191788][bookmark: _Toc147301761][bookmark: _Toc147302719][bookmark: _Toc148622550][bookmark: _Toc148623946][bookmark: _Toc148624063][bookmark: _Toc148624184][bookmark: _Toc148624300][bookmark: _Toc148624417][bookmark: _Toc141447418][bookmark: _Toc141447516][bookmark: _Toc141449839][bookmark: _Toc141449940][bookmark: _Toc143076477][bookmark: _Toc146191789][bookmark: _Toc147301762][bookmark: _Toc147302720][bookmark: _Toc148622551][bookmark: _Toc148623947][bookmark: _Toc148624064][bookmark: _Toc148624185][bookmark: _Toc148624301][bookmark: _Toc148624418][bookmark: _Toc141447419][bookmark: _Toc141447517][bookmark: _Toc141449840][bookmark: _Toc141449941][bookmark: _Toc143076478][bookmark: _Toc146191790][bookmark: _Toc147301763][bookmark: _Toc147302721][bookmark: _Toc148622552][bookmark: _Toc148623948][bookmark: _Toc148624065][bookmark: _Toc148624186][bookmark: _Toc148624302][bookmark: _Toc148624419][bookmark: _Toc141447420][bookmark: _Toc141447518][bookmark: _Toc141449841][bookmark: _Toc141449942][bookmark: _Toc143076479][bookmark: _Toc146191791][bookmark: _Toc147301764][bookmark: _Toc147302722][bookmark: _Toc148622553][bookmark: _Toc148623949][bookmark: _Toc148624066][bookmark: _Toc148624187][bookmark: _Toc148624303][bookmark: _Toc148624420][bookmark: _Toc141447421][bookmark: _Toc141447519][bookmark: _Toc141449842][bookmark: _Toc141449943][bookmark: _Toc143076480][bookmark: _Toc146191792][bookmark: _Toc147301765][bookmark: _Toc147302723][bookmark: _Toc148622554][bookmark: _Toc148623950][bookmark: _Toc148624067][bookmark: _Toc148624188][bookmark: _Toc148624304][bookmark: _Toc148624421][bookmark: _Toc141447422][bookmark: _Toc141447520][bookmark: _Toc141449843][bookmark: _Toc141449944][bookmark: _Toc143076481][bookmark: _Toc146191793][bookmark: _Toc147301766][bookmark: _Toc147302724][bookmark: _Toc148622555][bookmark: _Toc148623951][bookmark: _Toc148624068][bookmark: _Toc148624189][bookmark: _Toc148624305][bookmark: _Toc148624422][bookmark: _Toc141447423][bookmark: _Toc141447521][bookmark: _Toc141449844][bookmark: _Toc141449945][bookmark: _Toc143076482][bookmark: _Toc146191794][bookmark: _Toc147301767][bookmark: _Toc147302725][bookmark: _Toc148622556][bookmark: _Toc148623952][bookmark: _Toc148624069][bookmark: _Toc148624190][bookmark: _Toc148624306][bookmark: _Toc148624423][bookmark: _Toc141447424][bookmark: _Toc141447522][bookmark: _Toc141449845][bookmark: _Toc141449946][bookmark: _Toc143076483][bookmark: _Toc146191795][bookmark: _Toc147301768][bookmark: _Toc147302726][bookmark: _Toc148622557][bookmark: _Toc148623953][bookmark: _Toc148624070][bookmark: _Toc148624191][bookmark: _Toc148624307][bookmark: _Toc148624424][bookmark: _Toc147302727][bookmark: _Toc148624192][bookmark: _Toc148624425]Duration of Approval
The BCAA approval may be granted or renewed for a maximum period of 24 months from the date of issue, provided that the UK CAA / EASA / FAA / Transport Canada approval reference xxx remains valid. 
Should the BCAA revoke or suspend the approval, this organisation shall return the approval certificate to the BCAA.
[bookmark: _Toc141447426][bookmark: _Toc141447524][bookmark: _Toc141449847][bookmark: _Toc141449948][bookmark: _Toc143076485][bookmark: _Toc146191797][bookmark: _Toc147301770][bookmark: _Toc147302728][bookmark: _Toc148622559][bookmark: _Toc148623955][bookmark: _Toc148624072][bookmark: _Toc148624193][bookmark: _Toc148624309][bookmark: _Toc148624426][bookmark: _Toc141447427][bookmark: _Toc141447525][bookmark: _Toc141449848][bookmark: _Toc141449949][bookmark: _Toc143076486][bookmark: _Toc146191798][bookmark: _Toc147301771][bookmark: _Toc147302729][bookmark: _Toc148622560][bookmark: _Toc148623956][bookmark: _Toc148624073][bookmark: _Toc148624194][bookmark: _Toc148624310][bookmark: _Toc148624427][bookmark: _Toc141447428][bookmark: _Toc141447526][bookmark: _Toc141449849][bookmark: _Toc141449950][bookmark: _Toc143076487][bookmark: _Toc146191799][bookmark: _Toc147301772][bookmark: _Toc147302730][bookmark: _Toc148622561][bookmark: _Toc148623957][bookmark: _Toc148624074][bookmark: _Toc148624195][bookmark: _Toc148624311][bookmark: _Toc148624428][bookmark: _Toc141447429][bookmark: _Toc141447527][bookmark: _Toc141449850][bookmark: _Toc141449951][bookmark: _Toc143076488][bookmark: _Toc146191800][bookmark: _Toc147301773][bookmark: _Toc147302731][bookmark: _Toc148622562][bookmark: _Toc148623958][bookmark: _Toc148624075][bookmark: _Toc148624196][bookmark: _Toc148624312][bookmark: _Toc148624429][bookmark: _Toc147302732][bookmark: _Toc148624197][bookmark: _Toc148624430]Renewal of Approval
This organisation shall make an application to the BCAA for the renewal of the maintenance organisation approval not less than 30 days before the approval expires. 
The BCAA shall perform a survey for the purpose of the approval certificate renewal.
[bookmark: _Toc147302733][bookmark: _Toc148624198][bookmark: _Toc148624431]Notification of Ceasing Maintenance
Should this organisation cease to provide maintenance services under the BCAA approval, it will notify the BCAA in writing within 30 days of the date of cessation. The notification shall include a request for revocation of the maintenance organisation approval.
[bookmark: _Toc147302734][bookmark: _Toc148624199][bookmark: _Toc148624432]Continued Compliance
This organisation shall ensure that at least one complete and current copy of approved MOE / RSM / MPM and this supplement are located at each approved location.  
This organisation shall ensure that applicable sections of the MOE / RSM / MPM and this supplement are available to personnel who require the documents in order to carry out their duties.
Pursuant to OTAR 145.27(b)(5)(i) and OTAR 145.7(a)(3), this organisation shall establish an audit programme that refers to and establishes compliance with:
(i) OTAR Part 145 Subparts A, B and C; and
(ii) the applicable requirements of OTAR 145 Subpart D as identified in this Supplement; and
(iii) OTAR Part 43.
The foregoing requirements shall be demonstrated through a product audit of a Bermuda registered aircraft, where possible.
Nominated post holders, whose responsibilities include ensuring that the organisation is in compliance with the requirements of OTAR Part 145 and Part 43, shall have adequate knowledge of applicable OTARs. The BCAA website, www.bcaa.bm shall be accessed regularly for updated information.
This organisation shall determine that each aircraft or component released to service by it is in an airworthy condition.
[bookmark: _Toc147302735][bookmark: _Toc148624200][bookmark: _Toc148624433]Changes to the Approved Maintenance Organisation
Pursuant to OTAR 145.55(a), this organisation shall ensure that its MOE / RSM / MPM is amended so as to remain a current description of the organisation, its approved capability and supporting procedures.
Pursuant to 145.55(b), this organisation shall ensure this supplement is current and meets the applicable requirements of OTAR Part 145.
The procedures for managing amendments are specified in MOE / RSM / MPM reference Part xxx (or in this supplement) 
Pursuant to 145.55(c), this organisation shall provide the BCAA with a copy of each amendment to its MOE / RSM / MPM as soon as practicable after the domestic authority has approved such amendments.
Pursuant to 145.55(d), this organisation shall notify the BCAA of any proposal to carry out any of the following changes before such change takes place to enable the BCAA to determine continued compliance with OTAR Part 145:
1. The Accountable Manager or any of the nominated senior persons specified in the Exposition/Manual; or
2. The name of the organisation; or
3. The scope of maintenance ratings; or
4. The locations at which maintenance is performed; or
5. The procedure for authorising persons to certify maintenance.
[bookmark: _Toc141447434][bookmark: _Toc141447532][bookmark: _Toc141449855][bookmark: _Toc141449956][bookmark: _Toc143076493][bookmark: _Toc146191805][bookmark: _Toc147301778][bookmark: _Toc147302736][bookmark: _Toc148622567][bookmark: _Toc148623963][bookmark: _Toc148624080][bookmark: _Toc148624201][bookmark: _Toc148624317][bookmark: _Toc148624434][bookmark: _Toc141447435][bookmark: _Toc141447533][bookmark: _Toc141449856][bookmark: _Toc141449957][bookmark: _Toc143076494][bookmark: _Toc146191806][bookmark: _Toc147301779][bookmark: _Toc147302737][bookmark: _Toc148622568][bookmark: _Toc148623964][bookmark: _Toc148624081][bookmark: _Toc148624202][bookmark: _Toc148624318][bookmark: _Toc148624435][bookmark: _Toc141447436][bookmark: _Toc141447534][bookmark: _Toc141449857][bookmark: _Toc141449958][bookmark: _Toc143076495][bookmark: _Toc146191807][bookmark: _Toc147301780][bookmark: _Toc147302738][bookmark: _Toc148622569][bookmark: _Toc148623965][bookmark: _Toc148624082][bookmark: _Toc148624203][bookmark: _Toc148624319][bookmark: _Toc148624436][bookmark: _Toc141447437][bookmark: _Toc141447535][bookmark: _Toc141449858][bookmark: _Toc141449959][bookmark: _Toc143076496][bookmark: _Toc146191808][bookmark: _Toc147301781][bookmark: _Toc147302739][bookmark: _Toc148622570][bookmark: _Toc148623966][bookmark: _Toc148624083][bookmark: _Toc148624204][bookmark: _Toc148624320][bookmark: _Toc148624437][bookmark: _Toc141447438][bookmark: _Toc141447536][bookmark: _Toc141449859][bookmark: _Toc141449960][bookmark: _Toc143076497][bookmark: _Toc146191809][bookmark: _Toc147301782][bookmark: _Toc147302740][bookmark: _Toc148622571][bookmark: _Toc148623967][bookmark: _Toc148624084][bookmark: _Toc148624205][bookmark: _Toc148624321][bookmark: _Toc148624438][bookmark: _Toc141447439][bookmark: _Toc141447537][bookmark: _Toc141449860][bookmark: _Toc141449961][bookmark: _Toc143076498][bookmark: _Toc146191810][bookmark: _Toc147301783][bookmark: _Toc147302741][bookmark: _Toc148622572][bookmark: _Toc148623968][bookmark: _Toc148624085][bookmark: _Toc148624206][bookmark: _Toc148624322][bookmark: _Toc148624439][bookmark: _Toc141447440][bookmark: _Toc141447538][bookmark: _Toc141449861][bookmark: _Toc141449962][bookmark: _Toc143076499][bookmark: _Toc146191811][bookmark: _Toc147301784][bookmark: _Toc147302742][bookmark: _Toc148622573][bookmark: _Toc148623969][bookmark: _Toc148624086][bookmark: _Toc148624207][bookmark: _Toc148624323][bookmark: _Toc148624440][bookmark: _Toc141447441][bookmark: _Toc141447539][bookmark: _Toc141449862][bookmark: _Toc141449963][bookmark: _Toc143076500][bookmark: _Toc146191812][bookmark: _Toc147301785][bookmark: _Toc147302743][bookmark: _Toc148622574][bookmark: _Toc148623970][bookmark: _Toc148624087][bookmark: _Toc148624208][bookmark: _Toc148624324][bookmark: _Toc148624441][bookmark: _Toc141447442][bookmark: _Toc141447540][bookmark: _Toc141449863][bookmark: _Toc141449964][bookmark: _Toc143076501][bookmark: _Toc146191813][bookmark: _Toc147301786][bookmark: _Toc147302744][bookmark: _Toc148622575][bookmark: _Toc148623971][bookmark: _Toc148624088][bookmark: _Toc148624209][bookmark: _Toc148624325][bookmark: _Toc148624442][bookmark: _Toc141447443][bookmark: _Toc141447541][bookmark: _Toc141449864][bookmark: _Toc141449965][bookmark: _Toc143076502][bookmark: _Toc146191814][bookmark: _Toc147301787][bookmark: _Toc147302745][bookmark: _Toc148622576][bookmark: _Toc148623972][bookmark: _Toc148624089][bookmark: _Toc148624210][bookmark: _Toc148624326][bookmark: _Toc148624443][bookmark: _Toc141447444][bookmark: _Toc141447542][bookmark: _Toc141449865][bookmark: _Toc141449966][bookmark: _Toc143076503][bookmark: _Toc146191815][bookmark: _Toc147301788][bookmark: _Toc147302746][bookmark: _Toc148622577][bookmark: _Toc148623973][bookmark: _Toc148624090][bookmark: _Toc148624211][bookmark: _Toc148624327][bookmark: _Toc148624444][bookmark: _Toc141447445][bookmark: _Toc141447543][bookmark: _Toc141449866][bookmark: _Toc141449967][bookmark: _Toc143076504][bookmark: _Toc146191816][bookmark: _Toc147301789][bookmark: _Toc147302747][bookmark: _Toc148622578][bookmark: _Toc148623974][bookmark: _Toc148624091][bookmark: _Toc148624212][bookmark: _Toc148624328][bookmark: _Toc148624445][bookmark: _Toc141447446][bookmark: _Toc141447544][bookmark: _Toc141449867][bookmark: _Toc141449968][bookmark: _Toc143076505][bookmark: _Toc146191817][bookmark: _Toc147301790][bookmark: _Toc147302748][bookmark: _Toc148622579][bookmark: _Toc148623975][bookmark: _Toc148624092][bookmark: _Toc148624213][bookmark: _Toc148624329][bookmark: _Toc148624446][bookmark: _Toc141447447][bookmark: _Toc141447545][bookmark: _Toc141449868][bookmark: _Toc141449969][bookmark: _Toc143076506][bookmark: _Toc146191818][bookmark: _Toc147301791][bookmark: _Toc147302749][bookmark: _Toc148622580][bookmark: _Toc148623976][bookmark: _Toc148624093][bookmark: _Toc148624214][bookmark: _Toc148624330][bookmark: _Toc148624447][bookmark: _Toc141447448][bookmark: _Toc141447546][bookmark: _Toc141449869][bookmark: _Toc141449970][bookmark: _Toc143076507][bookmark: _Toc146191819][bookmark: _Toc147301792][bookmark: _Toc147302750][bookmark: _Toc148622581][bookmark: _Toc148623977][bookmark: _Toc148624094][bookmark: _Toc148624215][bookmark: _Toc148624331][bookmark: _Toc148624448][bookmark: _Toc147302751][bookmark: _Toc148624216][bookmark: _Toc148624449]Safety Management Systems 
If an organisation has established an SMS, use the following paragraphs:
This organisation has established a safety management system for the proactive management of safety, that integrates the management of operations and technical systems with financial and human resource management, which reflects quality assurance principles.  
The safety management system for this organisation is incompliance with OTAR Part 145 Subpart B and has been documented in an SMS manual, reference xxx.
Or
Where a Competent Authority has issued a generic transition finding for the implementation of an SMS, the organisation should use the paragraph below:
The UK CAA / EASA / FAA / Transport Canada has issued a generic finding for the implementation of the SMS, with a corrective action date of XXX.
[bookmark: _Toc148622583][bookmark: _Toc148623979][bookmark: _Toc148624096][bookmark: _Toc148624217][bookmark: _Toc148624333][bookmark: _Toc148624450][bookmark: _Toc147302752][bookmark: _Toc148624218][bookmark: _Toc148624451]Certifying Staff
Pursuant to OTAR 43.101(a), this organisation shall ensure certifying staff receive initial and continuation training in each 2-year period to ensure they have up to date knowledge of the organisation procedures, including the contents of this supplement and the OTARs referenced herein.
Pursuant to OTAR 43.51(c), if type specific training was not completed within the last thirty-six (36) months, the certifying staff should receive type specific continuation training within the last thirty-six (36) months.
Pursuant to OTAR 43.101(c), this organisation shall issue a certification authorisation to certifying staff releasing Bermuda registered aircraft, specifying the privileges to certify maintenance within the scope of approval of OTAR Part 145 BDA/AMO/XXX. In this context, a certification authorisation is a document detailing the scope and privileges of the authorisation, granted to and held by the certifying staff.
[bookmark: _Toc148624219][bookmark: _Toc148624452][bookmark: _Toc147302753]Maintenance Practices
[bookmark: _Toc148624220][bookmark: _Toc148624453]Independent Inspections
This organisation shall ensure that Independent Inspections are performed before certifying an aircraft for release to service after the initial assembly, subsequent disturbance or adjustment of the following items:
(1) an engine control system; or
(2) a flight control system; or
(3) a vital point; or
(4) any task identified in the aircraft maintenance programme requiring such inspections
as detailed in OTAR Part 43 Subpart C, 43.111(a).
This organisation shall ensure that only suitably qualified persons shall perform independent inspections.
Pursuant to 43.111(d), this organisation shall ensure that the authorised person certifying for the independent inspection enters in the maintenance records:
(1) a statement that indicates that the disturbed aircraft control system or critical task performed is in compliance with the approved maintenance data including, where appropriate, safety locking and the system has full and free movement and operates in the correct sense; and
(2) beside that statement:
(i) their signature; and
(ii) their OTAR Part 66 licence or validation number and/or authorisation number; and
(iii) the date and time of entry
[bookmark: _Toc141447452][bookmark: _Toc141447550][bookmark: _Toc141449873][bookmark: _Toc141449974][bookmark: _Toc143076511][bookmark: _Toc146191823][bookmark: _Toc147301796][bookmark: _Toc147302754][bookmark: _Toc148622587][bookmark: _Toc148623983][bookmark: _Toc148624100][bookmark: _Toc148624221][bookmark: _Toc148624337][bookmark: _Toc148624454][bookmark: _Toc141447453][bookmark: _Toc141447551][bookmark: _Toc141449874][bookmark: _Toc141449975][bookmark: _Toc143076512][bookmark: _Toc146191824][bookmark: _Toc147301797][bookmark: _Toc147302755][bookmark: _Toc148622588][bookmark: _Toc148623984][bookmark: _Toc148624101][bookmark: _Toc148624222][bookmark: _Toc148624338][bookmark: _Toc148624455][bookmark: _Toc147302756][bookmark: _Toc148624223][bookmark: _Toc148624456]Major and Minor Repairs
This organisation shall confirm all repairs are performed in accordance with the requirements of OTAR Part 21 Subpart M.
Where the repair has not been performed in accordance with a type certificate holder’s approved repair scheme the repair should be approved by the BCAA.
[bookmark: _Toc147302757][bookmark: _Toc148624224][bookmark: _Toc148624457]Major and Minor Modifications (Design Change)
This organisation shall confirm all modifications are performed in accordance with OTAR Part 21 Subpart C and approved by the BCAA.
Where the change has not been performed in accordance with a type certificate holder’s approved Service Bulletin or equivalent document the change should be approved by the BCAA.
[bookmark: _Toc141447456][bookmark: _Toc141447554][bookmark: _Toc141449877][bookmark: _Toc141449978][bookmark: _Toc143076515][bookmark: _Toc146191827][bookmark: _Toc147301800][bookmark: _Toc147302758][bookmark: _Toc148622591][bookmark: _Toc148623987][bookmark: _Toc148624104][bookmark: _Toc148624225][bookmark: _Toc148624341][bookmark: _Toc148624458][bookmark: _Toc141447457][bookmark: _Toc141447555][bookmark: _Toc141449878][bookmark: _Toc141449979][bookmark: _Toc143076516][bookmark: _Toc146191828][bookmark: _Toc147301801][bookmark: _Toc147302759][bookmark: _Toc148622592][bookmark: _Toc148623988][bookmark: _Toc148624105][bookmark: _Toc148624226][bookmark: _Toc148624342][bookmark: _Toc148624459][bookmark: _Toc141447458][bookmark: _Toc141447556][bookmark: _Toc141449879][bookmark: _Toc141449980][bookmark: _Toc143076517][bookmark: _Toc146191829][bookmark: _Toc147301802][bookmark: _Toc147302760][bookmark: _Toc148622593][bookmark: _Toc148623989][bookmark: _Toc148624106][bookmark: _Toc148624227][bookmark: _Toc148624343][bookmark: _Toc148624460][bookmark: _Toc141447459][bookmark: _Toc141447557][bookmark: _Toc141449880][bookmark: _Toc141449981][bookmark: _Toc143076518][bookmark: _Toc146191830][bookmark: _Toc147301803][bookmark: _Toc147302761][bookmark: _Toc148622594][bookmark: _Toc148623990][bookmark: _Toc148624107][bookmark: _Toc148624228][bookmark: _Toc148624344][bookmark: _Toc148624461][bookmark: _Toc141447460][bookmark: _Toc141447558][bookmark: _Toc141449881][bookmark: _Toc141449982][bookmark: _Toc143076519][bookmark: _Toc146191831][bookmark: _Toc147301804][bookmark: _Toc147302762][bookmark: _Toc148622595][bookmark: _Toc148623991][bookmark: _Toc148624108][bookmark: _Toc148624229][bookmark: _Toc148624345][bookmark: _Toc148624462][bookmark: _Toc141447461][bookmark: _Toc141447559][bookmark: _Toc141449882][bookmark: _Toc141449983][bookmark: _Toc143076520][bookmark: _Toc146191832][bookmark: _Toc147301805][bookmark: _Toc147302763][bookmark: _Toc148622596][bookmark: _Toc148623992][bookmark: _Toc148624109][bookmark: _Toc148624230][bookmark: _Toc148624346][bookmark: _Toc148624463][bookmark: _Toc141447462][bookmark: _Toc141447560][bookmark: _Toc141449883][bookmark: _Toc141449984][bookmark: _Toc143076521][bookmark: _Toc146191833][bookmark: _Toc147301806][bookmark: _Toc147302764][bookmark: _Toc148622597][bookmark: _Toc148623993][bookmark: _Toc148624110][bookmark: _Toc148624231][bookmark: _Toc148624347][bookmark: _Toc148624464][bookmark: _Toc141447463][bookmark: _Toc141447561][bookmark: _Toc141449884][bookmark: _Toc141449985][bookmark: _Toc143076522][bookmark: _Toc146191834][bookmark: _Toc147301807][bookmark: _Toc147302765][bookmark: _Toc148622598][bookmark: _Toc148623994][bookmark: _Toc148624111][bookmark: _Toc148624232][bookmark: _Toc148624348][bookmark: _Toc148624465][bookmark: _Toc141447464][bookmark: _Toc141447562][bookmark: _Toc141449885][bookmark: _Toc141449986][bookmark: _Toc143076523][bookmark: _Toc146191835][bookmark: _Toc147301808][bookmark: _Toc147302766][bookmark: _Toc148622599][bookmark: _Toc148623995][bookmark: _Toc148624112][bookmark: _Toc148624233][bookmark: _Toc148624349][bookmark: _Toc148624466][bookmark: _Toc141447465][bookmark: _Toc141447563][bookmark: _Toc141449886][bookmark: _Toc141449987][bookmark: _Toc143076524][bookmark: _Toc146191836][bookmark: _Toc147301809][bookmark: _Toc147302767][bookmark: _Toc148622600][bookmark: _Toc148623996][bookmark: _Toc148624113][bookmark: _Toc148624234][bookmark: _Toc148624350][bookmark: _Toc148624467][bookmark: _Toc141447466][bookmark: _Toc141447564][bookmark: _Toc141449887][bookmark: _Toc141449988][bookmark: _Toc143076525][bookmark: _Toc146191837][bookmark: _Toc147301810][bookmark: _Toc147302768][bookmark: _Toc148622601][bookmark: _Toc148623997][bookmark: _Toc148624114][bookmark: _Toc148624235][bookmark: _Toc148624351][bookmark: _Toc148624468][bookmark: _Toc141447467][bookmark: _Toc141447565][bookmark: _Toc141449888][bookmark: _Toc141449989][bookmark: _Toc143076526][bookmark: _Toc146191838][bookmark: _Toc147301811][bookmark: _Toc147302769][bookmark: _Toc148622602][bookmark: _Toc148623998][bookmark: _Toc148624115][bookmark: _Toc148624236][bookmark: _Toc148624352][bookmark: _Toc148624469][bookmark: _Toc141447468][bookmark: _Toc141447566][bookmark: _Toc141449889][bookmark: _Toc141449990][bookmark: _Toc143076527][bookmark: _Toc146191839][bookmark: _Toc147301812][bookmark: _Toc147302770][bookmark: _Toc148622603][bookmark: _Toc148623999][bookmark: _Toc148624116][bookmark: _Toc148624237][bookmark: _Toc148624353][bookmark: _Toc148624470][bookmark: _Toc147302771][bookmark: _Toc148624238][bookmark: _Toc148624471]Materials
All components fitted or installed on Bermuda registered aircraft by this organisation shall be supported by a suitable serviceable release certificate in accordance with OTAR Part 21 Subpart K and detailed below.

	Type of Part / Material
	Document to be expected

	Standard Parts
(Those parts that are in conformity with a specification that:
(a) is established, published and maintained by an organisation setting consensus standards or by a government agency, and
(b) includes design, manufacturing, test and acceptance criteria and identification requirements)
	When the part/material is purchased directly from the manufacturer, the Certificate of Conformity issued by the manufacturer; 
Alternatively, when the part/material is purchased through a third party supplier (e.g. distributor, operator, maintenance organisation, etc.) the documentation accompanying the part/materials shall contain:
· Conformity certification to the part/material applicable standard/specification, and;
· identification of the manufacturing source, and;
· Identification of the supplier source. 

The information above may be included in one single Certificate of Conformity (C of C) issued by the supplier (containing cross reference to the manufacturer C of C) or be composed by more documents, such as for example the C of C issued by the manufacturer plus a statement from the supplier source. In any case, the manufacturer C of C shall be made available upon request.

	Materials 
(Raw materials and/or consumables)
	

	Aircraft parts
	· EASA Form 1 (or equivalent), new or used
· UK CAA Form 1, new or used
· FAA Form 8130-3, new or used
· TCCA Form One (or equivalent), new or used
· ANAC Form F-100-01 (former Form SEGVOO 003), only with status “new” 



Where items are fabricated as part of a modification or repair, this organisation shall ensure:
· The items are installed in accordance with an approved modification pursuant to OTAR Part 21.73,
· The items are fabricated in accordance with approved data,
· The items are fabricated by an organisation appropriately approved. This may be an organisation approved according to:
· FAR Part 21 Subpart G, EASA Part-21 Subpart G, UK CAA Part 21 Subpart G or TCCA CAR 561 production organisation approvals (subject to POA – DOA agreement);
· an organisation approved according to EASA Part-145, which has the privilege to fabricate items in their MOE under the provisions of 145.A.42(b)(iii);
· an organisation approved according to FAR Part 145, which has the privilege to fabricate items in their RSM under the provisions of 21.9(6);
· an organisation approved according to CAR 573, which has the privilege to fabricate items in their MPM under the provisions of 571.06(4).
[bookmark: _Toc147302772][bookmark: _Toc148624239][bookmark: _Toc148624472]Parts Robbery Procedure
Refer to Bermuda Advisory Circular BAC-AW-03 found on the BCAA website.  Procedures for the removal and installation process of any robbed parts in accordance with the requirements set out in BAC-AW-03 should be described in this section.   
[bookmark: _Toc147302773][bookmark: _Toc148624240][bookmark: _Toc148624473]Certificate of Release to Service
This organisation shall issue a Certificate of Release to Service (CRS) for Bermuda registered aircraft listed in the approved scope of work in accordance with OTAR Part 43 Subpart C, stating:
‘’The work recorded has been carried out in accordance with the Air Navigation (Overseas Territories) Order as amended and in respect of that work the aircraft or component is fit for release to service”.
Subject to the scope of approval and associated procedures, this organisation may issue an OTAA Form 71 in accordance with OTAR Part 43.105(b) for:
(i) the certification of release to service of engines, propellers, APU’s and components that have undergone maintenance, or
(ii) aircraft engines, propellers, APUs or components removed serviceable from a Bermuda registered aircraft in accordance with the procedures below. 
Where an organisation is seeking the privilege to issue OTAA Form 71 to aircraft engines, propellers, APUs or components removed serviceable from a Bermuda registered aircraft, the requirements of OTAC 145-12 Paragraph 4.2 should be entered here.
[bookmark: _Toc147302774][bookmark: _Toc148624241][bookmark: _Toc148624474]Special Flight Permits
This organisation shall issue a Special Flight Permit Release Certificate for Bermuda registered aircraft listed in the approved scope of work in accordance with OTAR Part 43 Subpart D, confirming that.
(1) any maintenance disturbance has been carried out in conformance with instructions and standards promulgated by the aircraft manufacturer and any prescribed by the BCAA; and
(2) the aircraft is configured to the conditions prescribed on the Special Flight Permit certificate; and
(3) the aircraft and its records have been reviewed and the aircraft is considered to be fit for the intended flight; and
(4) any required Aircraft Airworthiness Review has been satisfactorily completed.
For an aircraft registered in the Territory, as specified in OTAR Part 21.705 and OTAR Part 43.155(b), the organisation or person issuing a Special Flight Permit Release Certificate shall be first satisfied that:
(a) the associated documentation is in place and that all applicable maintenance and continuing airworthiness requirements for the intended flight has been evaluated as satisfactory by an OTAR Part 39 approved organisation, or a person authorised by the Governor; and
(b) the aircraft has been physically inspected and any maintenance disturbance has been carried out in conformance with OTAR Part 145, instructions and standards promulgated by the aircraft manufacturer and any prescribed by the Governor; and
(c) the aircraft is configured to the conditions prescribed on the Special Flight Permit certificate.
On successful completion of the evaluation, a Special Flight Permit Release Certificate (SFPRC) shall be issued to certify that the aircraft is fit for flight. The certificate shall be issued for a specific period.
A Special Flight Permit Release Certificate may only be issued by an individual within a OTAR Part 145 Organisation who is authorised in accordance with OTAR Part 43.153(b) and listed below for this purpose.
Certifying staff authorised to issue a Special Flight Permit Release Certificate are:
· Add names here (or reference to external document)
[bookmark: _Toc147302775][bookmark: _Toc148624242][bookmark: _Toc148624475]Mandatory Occurrence Reporting
This organisation has established a Mandatory Occurrence Reporting system in compliance with OTAR Part 13 (procedure reference xxx) and will report to the operator, BCAA and type certificate holder (as appropriate) any condition affecting the safety of the operator’s aircraft.
Reports will be submitted on BCAA Occurrence Reporting Form (AW-209) to occurrences@bcaa.bm
Note: Further guidance on the process is available on the BCAA website:  https://www.bcaa.bm/mandatory-occurrence-reporting
[bookmark: _Toc141447473][bookmark: _Toc141447571][bookmark: _Toc141449895][bookmark: _Toc141449996][bookmark: _Toc143076533][bookmark: _Toc146191845][bookmark: _Toc147301818][bookmark: _Toc147302776][bookmark: _Toc148622609][bookmark: _Toc148624005][bookmark: _Toc148624122][bookmark: _Toc148624243][bookmark: _Toc148624359][bookmark: _Toc148624476][bookmark: _Toc141447474][bookmark: _Toc141447572][bookmark: _Toc141449896][bookmark: _Toc141449997][bookmark: _Toc143076534][bookmark: _Toc146191846][bookmark: _Toc147301819][bookmark: _Toc147302777][bookmark: _Toc148622610][bookmark: _Toc148624006][bookmark: _Toc148624123][bookmark: _Toc148624244][bookmark: _Toc148624360][bookmark: _Toc148624477][bookmark: _Toc141447475][bookmark: _Toc141447573][bookmark: _Toc141449897][bookmark: _Toc141449998][bookmark: _Toc143076535][bookmark: _Toc146191847][bookmark: _Toc147301820][bookmark: _Toc147302778][bookmark: _Toc148622611][bookmark: _Toc148624007][bookmark: _Toc148624124][bookmark: _Toc148624245][bookmark: _Toc148624361][bookmark: _Toc148624478][bookmark: _Toc141447476][bookmark: _Toc141447574][bookmark: _Toc141449898][bookmark: _Toc141449999][bookmark: _Toc143076536][bookmark: _Toc146191848][bookmark: _Toc147301821][bookmark: _Toc147302779][bookmark: _Toc148622612][bookmark: _Toc148624008][bookmark: _Toc148624125][bookmark: _Toc148624246][bookmark: _Toc148624362][bookmark: _Toc148624479][bookmark: _Toc147302792][bookmark: _Toc148624259][bookmark: _Toc148624492]Communication with BCAA
The focal point for communicating with the BCAA within the approved maintenance organisation is (Mr/Mrs/Ms..................., position……….).  
The person identified above or their nominee is responsible for submitting any amendment to this supplement to BCAA for approval.
BCAA Contacts:
Bermuda:

	Address:
	Contact:

	 P.O. Box GE 218 
 St. George's 
 GE BX 
 Bermuda

	Office: +1 (441) 2931640
Fax: +1 (441) 2932417
Email: airworthiness@bcaa.bm 




United Kingdom:

	Address:
	Contact:

	Farnborough Airport
Ively Road
Farnborough
Hampshire
GU14 6XA
United Kingdom
	Office: +44 (0) 1252 942170
Email: ukoffice@bcaa.bm




[bookmark: _Toc147302793][bookmark: _Toc148622626][bookmark: _Toc148624022][bookmark: _Toc148624139][bookmark: _Toc148624260][bookmark: _Toc148624376][bookmark: _Toc148624493][bookmark: _Toc147302794][bookmark: _Toc148622627][bookmark: _Toc148624023][bookmark: _Toc148624140][bookmark: _Toc148624261][bookmark: _Toc148624377][bookmark: _Toc148624494][bookmark: _Toc147302795][bookmark: _Toc148622628][bookmark: _Toc148624024][bookmark: _Toc148624141][bookmark: _Toc148624262][bookmark: _Toc148624378][bookmark: _Toc148624495][bookmark: _Toc147302796][bookmark: _Toc148622629][bookmark: _Toc148624025][bookmark: _Toc148624142][bookmark: _Toc148624263][bookmark: _Toc148624379][bookmark: _Toc148624496][bookmark: _Toc147302797][bookmark: _Toc148622630][bookmark: _Toc148624026][bookmark: _Toc148624143][bookmark: _Toc148624264][bookmark: _Toc148624380][bookmark: _Toc148624497][bookmark: _Toc141447490][bookmark: _Toc141447588][bookmark: _Toc141449912][bookmark: _Toc141450013][bookmark: _Toc143076550][bookmark: _Toc146191862][bookmark: _Toc147301835][bookmark: _Toc147302798][bookmark: _Toc148622631][bookmark: _Toc148624027][bookmark: _Toc148624144][bookmark: _Toc148624265][bookmark: _Toc148624381][bookmark: _Toc148624498][bookmark: _Toc141447491][bookmark: _Toc141447589][bookmark: _Toc141449913][bookmark: _Toc141450014][bookmark: _Toc143076551][bookmark: _Toc146191863][bookmark: _Toc147301836][bookmark: _Toc147302799][bookmark: _Toc148622632][bookmark: _Toc148624028][bookmark: _Toc148624145][bookmark: _Toc148624266][bookmark: _Toc148624382][bookmark: _Toc148624499][bookmark: _Toc141447492][bookmark: _Toc141447590][bookmark: _Toc141449914][bookmark: _Toc141450015][bookmark: _Toc143076552][bookmark: _Toc146191864][bookmark: _Toc147301837][bookmark: _Toc147302800][bookmark: _Toc148622633][bookmark: _Toc148624029][bookmark: _Toc148624146][bookmark: _Toc148624267][bookmark: _Toc148624383][bookmark: _Toc148624500][bookmark: _Toc141447493][bookmark: _Toc141447591][bookmark: _Toc141449915][bookmark: _Toc141450016][bookmark: _Toc143076553][bookmark: _Toc146191865][bookmark: _Toc147301838][bookmark: _Toc147302801][bookmark: _Toc148622634][bookmark: _Toc148624030][bookmark: _Toc148624147][bookmark: _Toc148624268][bookmark: _Toc148624384][bookmark: _Toc148624501][bookmark: _Toc141447494][bookmark: _Toc141447592][bookmark: _Toc141449916][bookmark: _Toc141450017][bookmark: _Toc143076554][bookmark: _Toc146191866][bookmark: _Toc147301839][bookmark: _Toc147302802][bookmark: _Toc148622635][bookmark: _Toc148624031][bookmark: _Toc148624148][bookmark: _Toc148624269][bookmark: _Toc148624385][bookmark: _Toc148624502][bookmark: _Toc141447495][bookmark: _Toc141447593][bookmark: _Toc141449917][bookmark: _Toc141450018][bookmark: _Toc143076555][bookmark: _Toc146191867][bookmark: _Toc147301840][bookmark: _Toc147302803][bookmark: _Toc148622636][bookmark: _Toc148624032][bookmark: _Toc148624149][bookmark: _Toc148624270][bookmark: _Toc148624386][bookmark: _Toc148624503][bookmark: _Toc141447496][bookmark: _Toc141447594][bookmark: _Toc141449918][bookmark: _Toc141450019][bookmark: _Toc143076556][bookmark: _Toc146191868][bookmark: _Toc147301841][bookmark: _Toc147302804][bookmark: _Toc148622637][bookmark: _Toc148624033][bookmark: _Toc148624150][bookmark: _Toc148624271][bookmark: _Toc148624387][bookmark: _Toc148624504][bookmark: _Toc141447497][bookmark: _Toc141447595][bookmark: _Toc141449919][bookmark: _Toc141450020][bookmark: _Toc143076557][bookmark: _Toc146191869][bookmark: _Toc147301842][bookmark: _Toc147302805][bookmark: _Toc148622638][bookmark: _Toc148624034][bookmark: _Toc148624151][bookmark: _Toc148624272][bookmark: _Toc148624388][bookmark: _Toc148624505][bookmark: _Toc141447498][bookmark: _Toc141447596][bookmark: _Toc141449920][bookmark: _Toc141450021][bookmark: _Toc143076558][bookmark: _Toc146191870][bookmark: _Toc147301843][bookmark: _Toc147302806][bookmark: _Toc148622639][bookmark: _Toc148624035][bookmark: _Toc148624152][bookmark: _Toc148624273][bookmark: _Toc148624389][bookmark: _Toc148624506][bookmark: _Toc141447499][bookmark: _Toc141447597][bookmark: _Toc141449921][bookmark: _Toc141450022][bookmark: _Toc143076559][bookmark: _Toc146191871][bookmark: _Toc147301844][bookmark: _Toc147302807][bookmark: _Toc148622640][bookmark: _Toc148624036][bookmark: _Toc148624153][bookmark: _Toc148624274][bookmark: _Toc148624390][bookmark: _Toc148624507][bookmark: _Toc141447500][bookmark: _Toc141447598][bookmark: _Toc141449922][bookmark: _Toc141450023][bookmark: _Toc143076560][bookmark: _Toc146191872][bookmark: _Toc147301845][bookmark: _Toc147302808][bookmark: _Toc148622641][bookmark: _Toc148624037][bookmark: _Toc148624154][bookmark: _Toc148624275][bookmark: _Toc148624391][bookmark: _Toc148624508][bookmark: _Toc141447505][bookmark: _Toc141447603][bookmark: _Toc141449927][bookmark: _Toc141450028][bookmark: _Toc143076565][bookmark: _Toc146191877][bookmark: _Toc147301850][bookmark: _Toc147302813][bookmark: _Toc148622646][bookmark: _Toc148624042][bookmark: _Toc148624159][bookmark: _Toc148624280][bookmark: _Toc148624396][bookmark: _Toc148624513][bookmark: _Toc141447506][bookmark: _Toc141447604][bookmark: _Toc141449928][bookmark: _Toc141450029][bookmark: _Toc143076566][bookmark: _Toc146191878][bookmark: _Toc147301851][bookmark: _Toc147302814][bookmark: _Toc148622647][bookmark: _Toc148624043][bookmark: _Toc148624160][bookmark: _Toc148624281][bookmark: _Toc148624397][bookmark: _Toc148624514][bookmark: _Toc141447507][bookmark: _Toc141447605][bookmark: _Toc141449929][bookmark: _Toc141450030][bookmark: _Toc143076567][bookmark: _Toc146191879][bookmark: _Toc147301852][bookmark: _Toc147302815][bookmark: _Toc148622648][bookmark: _Toc148624044][bookmark: _Toc148624161][bookmark: _Toc148624282][bookmark: _Toc148624398][bookmark: _Toc148624515][bookmark: _Toc147302816][bookmark: _Toc148624283][bookmark: _Toc148624516]Appendices 
Insert sample of:
· Line maintenance CRS (if not in the Technical Log)
· Base maintenance CRS
· Special Flight Permit Release Certificate
· OTAA Form 71 (if applicable) 
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